Mandatory Student Safety Procedures and Lessons
Student safety is East San Gabriel Valley ROP/TC’s priority.  It is the responsibility of teachers, staff and administrators to protect ROP students on campuses hosting ROP classes, on the Internet, in the classroom, and at the worksites during Community Classroom, CVE, internships and externships.  To conform to the terms of accreditation, Board policy, and to meet the terms and conditions of eRate compliance, all teachers must fulfill the mandates of this instructional unit.

On their first day of instruction:

· Show your students where emergency procedures are posted in your classroom and the location of the first aid supplies and nearest fire extinguisher

· Be sure you and all your students participate in all drills and safety meetings; follow up with students who miss drills to ensure they know where to go and what to do
· Discuss emergency procedures for your school site and classroom

· How do your students summon help if you are unable to assist them?

· Post name of contact individual and phone number

· Post the name of a partner teacher who could take your students to safety if you were unable to do so

· Assign a student safety monitor and at least one backup to summon help in each class or period

· Prepare your substitute teacher for all types of emergencies and drills by providing this information in your “Sub Folder.”
Make job related health, safety, and fire-prevention an integral part of instruction

· Teach the Safety Lesson Plan provided immediately

· Instruct students in additional safety procedures specific to your classroom, occupation, and the work environment (for example, the use of safety goggles in a woodworking class); keep copies of safety tests and student testing results

· Provide supplementary industry specific safety training (chemical, infectious disease, disposal of hazardous waste, etc); keep copies of safety tests and student testing results

· Re-teach if necessary.  All students must pass with a score of 90% or better

· Maintain a record of student mastery

· Provide follow up instruction and testing with absent or new students

Provide a student safety orientation and test students on their knowledge of how to report sexual and other forms of harassment such as bullying, stalking, inappropriate texting, sexting, domestic violence, and child abuse.
Supervision and Monitoring

The Internet:

It is the responsibility of all professional employees (teachers and administrative staff) of the East San Gabriel Valley ROP/TC to supervise and monitor usage of the School District’s computers, computer network and access to the Internet in accordance with The Board adopted Internet Safety Plan policy, the acceptable use policies, and the Children’s Internet Protection Act.  Every teacher must educate their students on:
· Appropriate and safe/secure online behavior,  including interacting with other individuals by email, texting, on social networking sites and in chat rooms,

· Cyberbullying awareness and response
· Penalties for unauthorized access, including “hacking” and other unlawful activities by minors online

· Other Internet dangers including:
·  Identity theft

· Making good decisions to avoid and prevent sexual victimization by adults

· Online Image, the consequences of unintended audiences viewing their Internet activity

· Managing Passwords

· Cyber Security Threats
Lesson Plans including Lesson Overviews and Handouts can be obtained at http://cybersmartcurriculum.org/lessonsbygrade/9-12/ and at www.esgvrop.org .  If you do not have electronic access, please contact your Instructional Supervisor for course materials.  All “Safety and Security” and “Manners, Cyberbullying, & Ethics” lessons must be taught to all students.  Proof of completion must be retained in student files.
Every student using ROP computers must sign a Net User Agreement before they begin instruction.  Teachers must retain a copy in the students’ files as proof of compliance.  Your Supervisors have requested that signed copies of the Net Use Agreements are alphabetized by period and copies sent to the Del Norte Campus Office, with a period class roster attached, to the attention of your Instructional Supervisor.
The Worksite and Community Classroom

Worksite based instruction such as community classroom, CVE, Internship and Externship must be a safe environment for your students.
· Students must produce evidence that they have received a site safety orientation that is kept in students’ files

· Teachers must maintain safety information for each affiliate-training site (procedures, emergency plans, and record of student orientation.)
In addition, instruct student in the occupational specific Health and Safety California Career Technical Education Foundation Standards as a part of your integrated delivery of the course material.  Those standards for your Industry Sector appear below:

